Appendix 1 
to the technological map for working with the application 
for lending to a corporate client
LIST OF DOCUMENTS FOR GRANTING A CREDIT (GUARANTEE) 
Stage 1 documents: 
1. Loan application 
2. Incorporation documents (Charter, decision on the appointment of a director)
3. Copies of passports of members/shareholders, director.
4. Lease agreement for the company's location.
5. Copies of contracts under which a loan/guarantee is provided (originals for verification).
6. Economic justification (financial model) that characterizes the payback period and the level of profitability of a credited / guaranteed transaction.
7. Borrower's accounting (financial) statements in full prepared under sample forms approved by the Order of the Ministry of Finance of the Russian Federation dd. 02.07.2010 No. 66n "On the forms of financial statements of companies" for three completed financial years:
 - balance sheet;
 - income statement;
 - statement of changes in equity; 
            - cash flow statement; 
 - report on the intended use of the funds received;
              - explanatory note to the balance sheet and income statement.
Stage 2 documents: 
1. List of questions for the potential Borrower.
2. Business plan/development strategy that characterizes the main directions of the borrower's development for the current year, as well as the dynamics of the planned indicators of the financial condition.
3. Borrower's accounting statements for the last 5 (five) reporting periods (quarterly):
· balance sheet - form No. 1;
· profit and loss statement - form No. 2.
4. For companies applying the simplified taxation system: Income and loss details from the Income and Expenditure Ledger of Individual Entrepreneurs for the last 5 (five) quarterly periods and a tax return under the simplified tax system for three completed financial years.
5. Accounting policy.
6. Borrower's Letter with a list of property offered as collateral (list, description). Letter form and list of documents on the pledge are attached.
7. Certificate of present or absent overdue debts to the budget of all levels and extra-budgetary funds. (confirmed by the tax authority)
8. Certificate of open current accounts in credit institutions confirmed by the tax authority.
9. Certificates from banks where the company's settlement accounts are located (except for accounts opened with Togliattikhimbank JSC):
· on debit and credit turnovers on the specified accounts for the last six months, excluding the amounts of loans granted;
· on present or absent files of unpaid settlement documents and suspension of movement on these accounts;
· on present or absent loan debt, indicating the amount of the loan agreement, the current debt, the unused limit of the credit line (if the loan is provided in the form of a credit line), the date of origin and repayment of the loan, the amount of overdue interest and the principal debt for each loan (if any) ), the number of prolongations for each loan (if any), collateral under these loan agreements: type of collateral (pledge, guarantee), amount. On the quality of credit history;
· on present or absent received bank guarantees, indicating the agreement amount, the date of occurrence and termination of the obligation, security under these agreements: type of security (pledge, surety), breakdown of the property pledged, amount;
· on present or absent obligations issued for third parties, indicating: the obligation type and amount (provided guarantees, pledge), the person for whom the obligation was issued, the amount and term of the contracts under which the obligations were issued
10. Auditor's report confirming the Borrower's accuracy of the financial (accounting) statements and an explanatory note if the company is subject to mandatory audit.
11. Details of the company fixed assets as of the date of submission of the loan application, indicating the residual value and date of registration (drawn up in any form signed by the chief accountant and sealed by the company). If the list is too long (more than 20 A4 pages), it is possible to break down all fixed assets into groups, indicating the largest objects in each group. 
12. Transcripts as of the last reporting date and the date of filing the application or an earlier date, but no later than 15 calendar days before the application date:
· company's debtors and creditors with the indication of: the dates of the debt occurrence and planned maturity, IIN (Taxpayer Identification Number) of counterparties, amounts of overdue debt;
· commodity stocks indicating the presence (absence) of illiquid stocks;
· loans and borrowings received, indicating counterparties, the start and end dates of the agreement, repayment periods, interest rates, the agreement amount and the debt balance;
· financial investments indicating the counterparty, type of financial investments, acquisition date, maturity, interest rate;
· company's debts on bills of exchange issued by the company, indicating the maturity of each bill (if no bills were issued, provide a certificate indicating this fact);
· off-balance obligations issued for third parties, indicating: the obligation type and amount (given guarantees, collateral), the person for whom the obligation was issued, the amount and term of the contracts for which the obligations were issued (if there are no off-balance sheet obligations, provide a certificate indicating this fact);
· uncollectible claims in the form of overdue financial investments and receivables;
· non-current assets related to construction in progress;
· other income and expenditures.
13. Accounting registers for the previous year and for the current year, on an accrual basis, limited to the last completed quarter:
· turnover balance sheets - general (in the context of sub-accounts and detailed balance) and for accounts (if there are balances or turnovers) 01, 02, 04, 05, 07, 08, 10 (number, amount), 14, 20 (analytics : products (works), correspondent account), 21, 26, 44, 41, 43 (quantity, amount), 55, 58, 59, 60, 62, 63, 66, 67, 76 (sub-accounts, counterparties and contracts), 90, 91 (sub-accounts and analytics);
· account analysis for accounts (if there is a balance or turnover), 63, 66, 67, 68, 70, 69, 76, 84, 90, 91.99 (according to sub-accounts) for the previous year and for the current year, on an accrual basis, limited to the last completed quarter; analysis of account 02 for the year preceding the previous year;
· sub-account analysis (by counterparties) for the previous year and for the current year, on an accrual basis, limited to the last completed quarter.
14. Analysis of accounts 50,51,52 for the last 5 quarterly reporting periods, broken down by banks.
15. Income tax return for the previous year and for the current year, limited to the last completed quarter.
All documents are provided in the form of a photocopy/scan signed and sealed by the company director
· Economic justification (financial model), business development plan are drawn up in any form;
· Statutory documents: a photocopy of the original, on which there is a blue round seal of the company, the inscription "True copy" and the signature of the company director;
· Annual financial statements: a photocopy of the original or a scan with a mark of acceptance by the tax authorities, on which there is a blue round seal of the company, the inscription "True copy", the signature of the company director or chief accountant;
· Accounting registers in Excel format.
· Transcripts must be prepared in any form on the date of submission of the loan application.
· Certificates must be provided upon completion
List of requested documents required for property valuation
This list is not exhaustive and additional documentation may be requested if necessary. Copies of documents must be certified by the company director (property owner) and the company seal.
	Real estate
	Residential premises (apartments, detached houses or semi-detached houses)
	· certificate of state registration of ownership (if any);
· title documents (contract of sale, donation, exchange, certificate of commissioning, valid court decision, other title document);
· documents of cadastral and technical registration of real estate objects (cadastral passports, cadastral extracts, BTI passport) containing a graphic image of the real estate object (explications and floor plan of the object), identification number of the object (conditional or cadastral) and corresponding to the actual state of the object on the date of application consideration;
· passport of the owner of the residential premises (building) offered as a pledge - for individuals;
· turnover balance sheet for acc. 01 at the end of the last reporting period in Excel format and on paper - for legal entities.

	
	Land plots
	•
certificate of state registration of land ownership (if any);
· document of title to a land plot (contract of sale, donation, exchange, certificate of commissioning, court decision that has entered into legal force, another document of title);
· cadastral passport of the land plot;
· passport of the owner of the land offered as a pledge - for individuals;
• turnover balance sheet for acc. 01 at the end of the last reporting period in Excel format and on paper - for legal entities.

	
	Commercial real estate (premises, offices, buildings, structures)
	•
certificate of state registration of property ownership (if any);
•
document of title to a real estate object (contract of sale, donation, exchange, certificate of commissioning, court decision that has entered into legal force, another document of title);
•
documents of cadastral and technical registration of real estate objects (cadastral passports, cadastral extracts, BTI passport) containing a graphic image of the real estate object (explications and floor plan of the object), identification number of the object (conditional or cadastral) and corresponding to the actual state of the object on the date of application consideration;
•
passport of the owner of the property offered as a pledge - for individuals;
· turnover balance sheet for acc. 01 at the end of the last reporting period in Excel format and on paper - for legal entities;
· for a building, structure, premises leased - a register of lease (sublease) agreements, indicating the date of the register, the name of the tenant, the rental rate, the lease term, identification of the premises, floor, occupied area (with specification of whether operating expenses are included in its calculation and value added tax) in Excel format and on paper;
· certificate of operating costs for each building, structure, premises, broken down by each month for the last 12 full months.

	Machinery and equipment
	
	• balance sheet for acc. 01,02,07,08 (indicating inventory numbers) at the end of the last reporting period in Excel format and on paper - for legal entities;
· agreement (contract, instrument) for the supply of equipment and annexes to it indicating contract prices or any other document of title confirming the ownership title;
· payment documents for payment of the full cost of equipment, waybills, invoices confirming the fact of payment for equipment under contracts (contracts, agreements);
· equipment acceptance and transfer certificates, equipment commissioning certificates, technical passports for all equipment offered as a pledge;
· customs declarations with a mark on the passage of customs clearance (in case the equipment was purchased or received from a non-resident company);
· technical passports for equipment (indicating the manufacturer, year of manufacture, factory/serial number);
· inventory cards according to inv. OС-6;
· lease agreement for the premises where the equipment is stored (mounted), or certificate of ownership of such premises;
· insurance contract (if any);
· information about the repair work carried out during the last 12 months, as well as documents confirming the fact that the specified work has been carried out (if any).

	Transport/
Special equipment
	
	· balance sheet for acc. 01,02,07,08 (indicating inventory numbers) at the end of the last reporting period in Excel format and on paper - for legal entities;
· document on the acquisition of motor vehicles in the property (Delivery and acceptance certificate (for the plant - to the buyer), purchase contract, purchase and sales and other ownership grounds);
· customs declaration with notes on the payment of customs duties, fees and VAT (in case the property was purchased or received from a non-resident company);
· vehicle certificate of ownership/Self-propelled vehicle certificate of ownership (SPVC);
· certificate of registration of the vehicle / Current warrant of fitness (permission to operate);
· payment documents for payment of the full cost of equipment, waybills, invoices confirming the fact of payment for equipment under contracts (contracts, agreements);
· inventory cards according to inv. ОС-6

	Goods for sale
	
	· List of goods to be pledged, indicating the price per unit of goods;
· contracts (agreements, instruments) confirming the availability of goods and their cost, and annexes thereto indicating contract prices (excluding customs duties and transportation costs) (for goods for sale);
· agreements (contracts, instruments) and primary documents confirming that the pledgor independently purchases raw materials, semi-finished products, etc. (for pledge of finished products);
· payment documents confirming the fact of payment for the received goods under the specified agreements, contracts, instruments (payment orders, payment orders, payment requests, etc.);
· customs declarations with a mark on the passage of customs control (in case the goods are purchased from a non-resident company);
· certificate of warehouse accounting indicating the articles of goods, commodity balances, storage location (address, phone numbers of materially responsible persons);
· documents confirming the expiration date of the goods (for food, medicines, perfumes, etc.); 
· agreement for the safekeeping of goods or the lease of warehouse premises where goods are stored or a document confirming the Pledgor's ownership of premises;
· payment documents confirming the fact of payment for premises storage or rental services;
· certificate of turnover for the last six months (balance sheet account: 41 for goods in circulation, accounts 10 and 43 for finished products) in Excel format and on paper;
· quality certificates certified by the seal of Rostest (Russian testing and certification authority) or Gosstandart (Federal Agency on Technical Regulating and Metrology), indicating the expiration dates of the goods (with mandatory certification) (upon request).

	Securities (shares or bonds of an enterprise)
	
	· Constituent documents of a joint-stock company - a memorandum of association, a charter, a prospectus for the issue of securities (not required for CJSCs that have registered an issue of securities after December 30, 2002) or a Privatization Plan, a decision on the creation (if the founder is one person, while data about him must be contained in the Articles of Association) (for limited liability companies), a certificate of registration of a joint-stock company, a certificate of assignment of an individual state registration number of a share issue, a notice of state registration of an issue of securities, a report on the results of an issue approved by an authorized body, a notice of approval of the report on the results of the issue of securities.
· Extract from the register of shareholders or a depositary (original) stating that at the time of applying to the bank these shares are owned by the pledger and do not have any encumbrances (personal account statement /custody account statement).
· Annual balance sheet and balance sheet as of the last reporting date.
· Details of the balance sheet items relating to the debt of the enterprise, composition of fixed assets, etc.


Form of letter with a list of offered property as collateral
To: chairman of the board 
Togliattikhimbank JSC
To: Mr. K.V. Zyryanov
Ref No. _______ dated ____ _____________________ 2022
We propose to consider the following property as collateral for the loan application of ____________________________ LLC:
1) Real estate
	S. No.
	Property name
	Location address
	Total area, sq.m.
	Cadastral number
	Book value, Russian RUB

	
	
	
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	


 2) Transport, special equipment
	S. No.
	Name 
	Brand, model
	Year of manufacture
	VIN/
Serial No.
	Number plate
	Location of collateral
	Book value, Russian RUB

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	


3) equipment
	S. No.
	Name
	Brand, model
	Country of manufacture
	Year of manufacture
	Number plate
	Location of collateral
	Date of entry in the books
	Inventory number
	Book value, Russian RUB

	1
	
	
	
	
	
	
	
	
	


4) Goods for sale 
	S. No.
	Name of the product / product group
	Qty
	Unit of measurement
	Unit price (purchase)
without VAT, RUB
	Total cost, excluding VAT, RUB
	Location of collateral
	Book value, Russian RUB

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	


We guarantee that this property belongs to _______________________________ LLC on the right of ownership, is not leased and is not encumbered with the rights of any third parties.
Sincerely,
________________________________


_______________________________
           Position





Signature and printed name
Credit department of JSC "Togliattikhimbank", tel.: (8482) 71-81-77, info@thbank.ru
Credit department of JSC "Togliattikhimbank", tel.: (8482) 71-81-77, info@thbank.ru

